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Volunteer Roles:

Who’s doing what and when for BK23 exhibition set up/take down.

This document details all the teams of people and the roles they are undertaking. Thank you to everyone that has volunteered to date with painting a plinth, advertising and organising signage with the council or making trips, writing emails or making calls to support the tasks or research for BK23. Without the support of everyone contributing what they can from their individual strengths this exhibition would not happen. So, thank you! 
Below is a list of the who is doing what for BK23 set up and take down. Please can you check the listing for what you have volunteered for.
If you think there is an error, please do let me know by email. scg_summer_exhibition_coordinator@southernceramicgroup.org.uk

Tuesday 25th July – Set up team (Duty time 9.30am – 4pm). 
Lighting set up & receiving of plinths and initial set Up.
 
· Suzanne Rampton (AM) – on site contact point 07800 59656
· Neil Rampton – on site contact point 07710 535012
· Nick Taylor.
· Gaynor Wilson.
· Michael Burrell? TBC

Wednesday 26th July – Set up team (Duty time 9.30am – 4pm)

· Neil Rampton – on site contact point 07710 535012
· Joanna Morris. 
· Rolf Hawkins.
· Neil Griffin.

Thursday 27th July – Check in Day.

· Suzanne Rampton – on site contact point 07800 596563

Parking Control Team (Duty time 9.15 – 12.30pm)

· Brain Tew
· Marigio Harris
· Wendy Brenan

[bookmark: _Hlk140919670]Please collect your high visibility jackets from Suzanne on arrival. 





Checking in Team (Duty time 9.00am – 1pm).
Check in team it would be helpful if you could arrive at 9am so we can go through the process of checking in and talk through logistics of pot movements as they are checked into the venue.  The check in time opens at 9.30am and closes at 12.30pm.

· Cabby Luxford
· Nigel Hobbs
· Vasu Reddy
· Helen Scribbans
· Dot Lowrie
· Alissa Knight
Please bring a pen to check in pots with.


Curating Team (Duty Time 12.30pm onwards).

· Jo Tricklebank
· Lola 
· Lois 
Labour & tidying – Suzanne Rampton.
 
Friday 28th July - Set Up Team – Final Checking (Duty time 10 – 12). 
· Suzanne Rampton – on site contact point 07800 596563

Hospitality Team (Duty Time 5.15pm – 8pm).
· Maragret Newton
· Nigel Hobbs
· Deborah Michelson TBC

Stewarding for Private View (Duty 6pm – 8pm).
· Neil Rampton
· Helen Scrivens





Sunday 13th August 2023 Exhibition closes at 5pm.
· Suzanne Rampton – on site contact point 07800 596563.

Parking Control Team (Duty time 4.45 – 6pm)
· [bookmark: _Hlk141095270]TBC
Please collect your high visibility jackets from Suzanne on arrival. 

Checking Out Work Team (Duty time 5 – 6pm)
· Heather Muir
· Harriett Wesley
· Mimm McCan 
· Neil Dewey
· Sue Kelly

Please bring a pen to check pots out with.

Monday 14th August.
· Suzanne Rampton – on site contact point 07800 596563
Cleaning and tidying post take down.

Parking Control Team (Duty time 09.00 – 11.00)
· Eugenie Smit
· Linda Chew 
· Linda Kelsall-Barnett.
· Brian Tew

Please collect your high visibility jackets from Suzanne on arrival. 

Checking Out Work Team (Duty time 08.45 – 10am)
· Deborah Mitchelson
· Christine Bell
· Annie ????
Lighting and Plinths: Take down (Duty time 10 – 1pm)
· Rolf Hawkins
· Neal Griffin
· Suzanne Rampton
· Kevin Akhurst
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